
RULES AND REGULATIONS
The Green Bay Builders Exchange is open Monday - Friday from 7:00 a.m. to 4:00 p.m.

Plans MAY NOT be reserved for use during the day.  Usage is on a first-come first-served basis.  Plans MAY NOT  be taken from the BX during normal working hours.

The only exception to plans not being in the BX during normal working hours would be when plans are checked out overnight or over the weekend, when they can leave at 3:30 p.m. and have to be back at 7:30 a.m.

Plans MAY BE checked out for the evening or the weekend.  They may be picked up at 3:30 p.m. and MUST BE returned by 7:30 a.m. the next morning.  If you no longer need the plan or if you cannot make it by 4:00 p.m., please call the BX and cancel, so that someone else may use it.  Plans WILL NOT be left outside unless specifically requested.

If you are working on a plan and someone is here to pick it up, you must give up the plan at 3:30 p.m.  If you had a plan out overnight and someone is waiting the next morning to use it, you must give it up to them.

No more than three plans may be checked out per evening.  Plans may not be checked out more than two nights in a row (a weekend counts as two nights).

Members may use plans left on tables when other member is out to lunch.

NO SMOKING is allowed in the Builders Exchange.

Cost for blueprint copies is $ 1.75 per page (24 x 36), $ 2.00 per page (30 x 42)
$ 2.50 per page (30 x 48).  These copy counts are kept in the office.   Regular copies are $ .15 per page and there is a tally sheet on the bulletin board for individual members to mark down. 
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Plan sheets can be e-mailed to you for just $ 1.00 per page.  Also, you can get your own plan sheets scanned for just $ 1.75 per page.

If your company is looking for a specific job and need to have it ordered because it is not at the BX, ask if we can order it for you.  Try to give us ample time before the bid due date and where we need to order the plan.  

There are phones available for member use and local calls can be made at no charge.  However, any long distance calls MUST BE made on your own company's credit or phone card.  Also, faxes may be made, locally at no charge.  Long distance is $ .50 per single sheet.  If more than one page is to be faxed the cost of $ 1.00 for the first page and $ .25 for each additional sheet.

